
N O R T H  A M E R I C A N  D I V I S I O N
H I G H L A N D  A V E N U E

Step 1: Go to https://www.nadadventist.org/asv and click on the FIRST-TIME REGISTRANT BUTTON

Step 2: Select the state where your program is located and then select the conference

Step 3: Create a user ID and password you can easily remember. It’s recommended to use your email 
address for your user name.

Step 4: Please provide the information requested on the screen. (Note: Do not click the back button or 
your registration will be lost).

Step 5: Select your primary location where you work or volunteer and click continue. If you work or 
volunteer in another location, please select ‘Yes’ and then select the location.

FIRST-TIME REGISTRANT



N O R T H  A M E R I C A N  D I V I S I O N  
H I G H L A N D  A V E N U E

Step 6: Select your multiple role(s) within the organization (multiple roles may be selected).

Step 7: Click on the green circle to begin the online training. Upon completion, the last screen will allow 
you to print a certificate.

Step 8: Please read the instructions regarding the details of the online training and then proceed. Select 
’Click Here’ to begin the online training (Note: Training can take up to one hour).

Step 9: Upon completion of your online training, you will be instructed to complete your background 
check. Please complete the steps within the background check process.

Step 10: From here, you should be automatically routed to a page with the consent form to be read and 
some information to be filled out, which will look like this: (depending on the background check package 
associated with your role).

Step 11: Review and complete the consent form.

***On the digital signature portion, kindly make sure to enter the same name format that you have 
entered initially on the Registration Process as the system is made to be very case sensitive.

Step 12: Confirm the information is correct and click submit. Once the background check has been 
successfully processed you will be notified via email.


